A workshop from the Community Accountancy Service at Voluntary Action Lewisham
Setting up your Payroll
Thursday 25th February 2010
9:30 am – 1:15 pm
This workshop is an introduction to setting up your payroll systems using HMRCs Employers’ cd-rom.
By the end of this course you will gain the knowledge and guidance to enable you to:

· Complete the relevant forms when you take on an employee

· Calculate and record tax, National Insurance Contributions and Student Loan Deductions using the cd-rom

· Register for PAYE Online and use the service

· Calculate and pay deductions to HMRC Accounts Office.

This workshop is suitable for anyone who is planning to pay staff and needs to know how to operate PAYE.  Also suitable as a refresher course.
	Course Fees
	Workshop

(half day)

	VAL Full Members
	£10

	VAL Associate Members
	£18

	Other Voluntary organisations based in Lewisham, Bexley, Greenwich or Southwark boroughs
	£20

	Other Voluntary organisations based outside the boroughs of Lewisham, Bexley, Greenwich or Southwark
	£40

	Statutory or Private Sector organisations and individuals
	£60


For more information about the course content please contact Chris Wykes Driver 

on 020 8314 6576 or email christine@valewisham.org.uk

To book a place please complete the attached booking form and return it to Voluntary Action Lewisham at the address below enclosing a cheque for the relevant course fee.  

Voluntary Action Lewisham, 120 Rushey Green, Catford, London SE6 4HQ 

Tel: 020 8314 9411

     Fax: 020 8314 1315
www.valewisham.org.uk
